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1. Types of Pransportation

4.

8.

Domestic
Oversecss
Permanent duty
Temporary duty
By individual

By group
Dypéndents

2. Clearanees Required Before Authorigation is Obtained

Sponsoring Section or Division
Branch Chief

Asst, Director of Qffice
Security

Adampsnent

Medical

Besia Statutory Authorizations and Limitetions Involved

Public Lew 800

Civil Service Regulations

Standardized Govermment PTravel Regulations
Executive Order 9805

CIG Agemcy Poliey

‘Various other statutes, State Dept. regulations, eta.

Issuance of Basio Lﬁthnrizgtiens

Letter authorizing change of station for employee, dependents,
household ;oods and personal eifects

Travel Letter of Anthorization

Letter of Agreement by employse to remain overseas 2 yearsa

Doouments and Credentials Required for Overseas Transportation

Birgh certificates
Passport photos

Passport application
Passport and visas

Courler ecredentials
Identification cradentials
Ticketz and Reservations
Immunizetion Certifiecates
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6. Processing of Employse for Qverseas Assignment

Briefing and training
Twrned over to ¥ransportation for processing

25X1C9C

dical e nation and inoculations

i L nriord required
25X1C4A
10g errangements lor wransportation

Advising employee regerding moving of family and effeots
Clearance by Finance, Personnel, Security, etc.

T+ Movement of catgg

Movement of employees household goods and efiects
S Movement of oificial cargo

8. Motor Transporiation

Authority ior use
Records maintained
Oporation of garage
Reporting of accidents
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